
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

c' INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Auanue. Atlanta, Georgia, 30334, 
Amtion:  Scheduling Section. 
?OR AOENCY USE 1. &ncyAddnrr FOR RECORDS MANAGEMENT USE 

pDlicnion Dm QoR2IA m m  FINAmm3 AND INvmmmr @liation Number 

0 q - 7  
Dm Raailmd D m b m p l n e t l  - 

a-/l/-Bf! 2 -ION MW." UlIHER KUG, JR. DR., S.E. - 
FEB-1 5 1984 I ZpR 6 1984 SUITE 472 

A!rm?m, c;FDRGIA 30334 

wlicnion Mu- 

Telephone Number 

. ActionRewest6d 
1. 
b. 

@ktaOiim Retention Scheduk; n w r d  will continw to accumulate. 
0 Discos of wesent rcarmulation: no further accumulation anticipated. 

c. 0 Amend Apnlication No. CheckOnc: 0 Ch8nsa; 0 Supercede: 0 Void . Dt t r so f*h  1 5. Records SIIh t i t le  (followsd by tide uad in offiu; if different) 
irliest Lmst 1 m, ,1950 EATE S . Diriaion and Office Function What is the function of Ute Division and the Office in which t h i s  record series is created? 

-" 

THE GEDRGIA SWlE FIkWXING AND l"NT (XTMSSICN IS RE'ZOISIBLE FOR 'IHE 
SUPERVISION OF THE EXPFNDIRTRE OF FUNDS FOR THE CD-ON OF, IMP- OR 
REKDELIKG OF FACILITIES MR Sl?ATE AGEXIIS  AND FOR THE SAIE OF (X"& CBLICATION 
BONDS TO FIm SAID WmaL OlTmAY PFWFlYS. 

~~ . R m r d  %rk brccription 

Documentsrelatiq to: 

This fik contains the following documents (include form numbersurd Wes, i f  any): 
Amch mmpks of the fik. 

ESTAEEJSHING 93uND ACEUWPING PFCXXDmES AND FINMCIAL OPERATIOm. 

Induded are: OPINIONS OF AUDITOFS, LEUALLY I N  THE FORPI OF !M(ZNEXTC LElTEFS, REGARDIM3 

STATE AUDImR IS A PEJBER OF 'IHE COMMTSSION BQARD. 
IS m m m .  

AN AUDITOR Fw3M 'IHE PRIVATE SMZroR 

F i l r ' i r u r ~ d :  BY DA!CE. 

1. Monthly Rderrna  Ram How often rra records rrferrod to which are: 
OF" * Sewn to twlw months old ; Thirteen to twenty-four months old SFLdUd-; One to dx months old 

twenty-fiw months and older S L b M  



F 

. 
arritv tundling? If yes. cite law or rqulation. 

recorded in a rumrmrired repon 

1. Ratention Requinmnts The following requires the series to be kept: 

wrs.  d. Audit period 0 years. 
0 a. Admininrativr need Pm-Y years. 

0 yoars. 
b. Statute of limitation ,wars. 
c. Federal law O W U S .  1. Federal ratention instructions 

D a. %8W b W  

Attach copy or excerpt of laws or regulations. Explain administrative need 
OPII@ONS OF AUDI'KIRS HAW C o N P m  VALIDITY. 

2. Aowcrued Disposition Instructions This agency recommends that the file series be cut otf ax thb end of uch: 
0 Calendar Year; 0 Fiscal Year;s OtherAS WKUME 1s F w m e n ,  

mHold  in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold 
0 Destroy. 
=Transfer to State Archives for permanent retention. 
0 Other fspccirvl 

month 'p"" SI m ~ a r B R ~ i ~  THEN 
/uNrIL N3 

year(s1; men 
yearb); then 

These instructions apply to all prior and future accumulations of tha mir. 


